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THIS COLLECTIVE AGREEMENT is made on the 1st day of March in the year 2010 between SPRING SINGAPORE, a body corporate established under the Standards, Productivity and Innovation Board Act and having its main office at 2 Bukit Merah Central, Singapore 159835 (hereinafter referred to as the “Board”) on one part and the SPRING SINGAPORE STAFF UNION, 2 Bukit Merah Central, Singapore 159835, being an in-house trade union of employees registered pursuant to the Trade Unions Act (hereinafter referred to as the “Union”) of the other part.

The objective of this Collective Agreement (hereafter called the "CA") is to provide clearly the terms and conditions of employment for all employees represented by the Union.

IT IS HEREBY AGREED that the provisions of this CA have been accepted by the Board and the Union as representing the full and final settlement of all claims by either party with regard to the terms and conditions of employment of employees as at the date hereof.

IT IS FURTHER AGREED specifically between the Board and the Union as follows:

I
GENERAL PROVISIONS

1. TITLE

This Agreement shall be known as the "SPRING SINGAPORE EMPLOYEES’ COLLECTIVE AGREEMENT 2010".

2. DURATION

(1) The provisions of the various clauses of this CA shall take effect on 1st March 2010 to 28 February 2013 and shall remain in force for a period of three years.

(2) During the currency of this CA, neither the Board nor the Union nor any of its members shall seek to vary, modify or annul any of the terms in any way whatsoever without prior consultation with either party.

3. SCOPE

This CA shall cover all employees of the Board as listed in Schedule I to this CA.

4. NEGOTIATIONS FOR A NEW COLLECTIVE AGREEMENT

Negotiations for a new collective agreement shall commence not later than 3 months before the expiry date of this CA.

5. ENTITLEMENT

Non-union members belonging to categories within the scope of this CA shall not be granted more favourable benefits than those enjoyed by the union members covered by this CA.

6. UNION RECOGNITION

The Board recognises the Union as the sole collective negotiating body relating to terms and conditions of employment of employees within the scope of this CA.

7. PAST PRACTICES

All other existing terms of employment and conditions of service not mentioned in this CA shall remain as before, provided that they are consistent with current Government’s or the Board’s policy.  Changes affecting such past practices shall be resolved in the first instance by the parties hereto themselves and, if necessary, at a later stage be referred to a referee under the appropriate provisions of this CA.

8. REFEREE

Any dispute between the parties hereto in respect of the terms of this CA whilst it is in force and arising out of its operation shall be referred to the Ministry of Manpower.

9. CHANGES IN TERMS AND CONDITIONS OF SERVICE

(1) The Board shall provide the Union with a copy of any circular issued to employees informing them of any changes in the terms and conditions of service within the scope of this Agreement.

(2) The Union shall inform the Board of any action which it intends to take on behalf of its members.

10. GRIEVANCE PROCEDURE

(1) Purpose

Recognising the value and importance of full discussion in clearing up misunderstandings and preserving harmonious industrial relations, every reasonable effort shall be made by both the Board and the Union to resolve any grievance or complaint from employees at the lowest possible level.  Grievance shall exclude the following:

(a) The promotion of any employee from a lower grade or category to a higher grade or category;

(b) The transfer of an employee within the organisation of the Board’s profession, business, trade or work, provided that such a transfer does not entail a change to the detriment of an employee in regard to his terms of employment;

(c) The employment of any person that the Board may appoint in the event of a vacancy arising in the establishment;

(d) The termination of the service of an employee by reason of redundancy or by reason of the reorganisation of the Board’s profession, business, trade or work or the criteria for such termination;

(e) The assignment or allocation of duties or specific tasks to an employee that is consistent or compatible with the terms of his employment.

(2) Grievance Handling Procedure 

Step 1

An employee having a grievance shall first refer the matter to his immediate supervisor in writing.  If the grievance is against his immediate supervisor, he may refer the matter to the supervisor at the next reporting level.  The supervisor shall investigate into the grounds of the grievance and resolve the matter.  A report shall be kept in the Division for information.

Step 2

If the grievance is not resolved at Step 1, the employee may refer the matter to the Union.  A union official authorised by the Union may take up the matter with the Director of Human Resources.

Step 3

If the grievance is still not resolved after Step 2, either party shall request a Union/Board management meeting to discuss the matter.

Step 4

In the event of there being no settlement after Step 3, the matter shall be referred to the Ministry of Manpower for conciliation.  Failing a settlement, the grievance shall be referred to a referee in accordance with clause 8 of this Agreement.

II
GENERAL TERMS AND CONDITIONS OF EMPLOYMENT

11. NORMAL HOURS OF WORK

All employees shall normally be required to work a total of not less than forty-two hours or more than forty-four hours net per week.

12. OVERTIME

(1) Any overtime work to be performed shall be authorised in advance by the Director.  An employee in Division II and below who is required to work in excess of forty-four hours a week shall be entitled to an overtime payment at one and a half times his ordinary rate of pay.  Where any such employee whose normal weekly working hours are less than forty-four is required to work in excess of forty-two but less than forty-four hours in a week, such excess hours of work shall be paid one time of the ordinary rate of pay.

(2) A working week for the purpose of calculating overtime shall be made up of normal working hours, authorised leave, certified sick leave and gazetted public holidays provided that if the employee works on a gazetted public holiday such hours worked shall not be included.  Hours of overtime shall be calculated weekly from the day following the weekly rest day to the day prior to the next rest day.

(3) Where an employee is called upon to perform overtime two hours or more after the completion of the full normal, fixed or shift duty, a minimum of four hours' overtime shall be payable to him.

(4) An employee who is eligible for overtime payment and is required to work on his rest days shall be paid an extra day's salary at the ordinary rate of pay for one day's work in addition to the ordinary rate of pay for that day.  An employee who is required to work on a gazetted public holiday shall be paid an extra day's salary at the ordinary rate of pay for one day's work.  Where an employee is required to work in excess of the specified number of hours of work on a rest day or a gazetted public holiday or in excess of eight hours where the normal number of work hours is not specified, such excess hours shall be treated as overtime and shall be compensated in accordance with sub-clause (1) of this clause.

(5) Where an employee is called back to work on his scheduled rest day for any period of less than four hours of work, he shall be compensated with one day’s pay; if the period is more than four hours of work, he shall be compensated with two days’ pay.  Where the work forms part of a continuous shift the compensation shall not apply.

(6) Where an employee is called back to work on a gazetted public holiday for any period of less than eight hours, he shall be compensated for not less than eight hours of work.  Where the work forms part of a continuous shift, the minimum eight hours’ compensation shall not apply.

(7) For the purpose of calculating overtime wages and wages for work performed on scheduled rest days and gazetted public holidays, the “ordinary rate of pay” shall mean the basic pay of the employee and includes the Monthly Variable Component (MVC).

III
TERMS AND BENEFITS ON TERMINATION OF
EMPLOYMENT OR RETIREMENT

13. RETIREMENT AGE

(1) An employee who is on the permanent establishment shall be required to retire from service on attaining the age of 62 or such mandatory retirement age that is in force.
(2) The Board shall offer re-employment on a year-to-year basis, or such other period as decided by the Board for employees wishing to remain in employment with the Board on retirement.  This shall be subjected to the needs of the Board, clearance of the employee’s medical condition by the Board’s appointed panels of doctors and the performance of the employee during his service with the Board.

IV
SALARY AND OTHER MONETARY ITEMS

14. INCREMENTS AND BONUS
(1) As a general practice, for employees with more than one year of service, an annual increment (where applicable) shall be granted to the employee in April of each year subject to completed months of service and satisfactory performance.  An employee whose first appointment falls between the 1st and 31st of any month shall receive his first anniversary increment with effect from the first of that month the following year, after which the increment date shall be adjusted to April of the following year, subject to completed months of service and satisfactory performance.

(2) The annual increment shall be dependent on the performance of the employee.

(3) Management shall consult the Union prior to the implementation of any new compensation structure.

(4) Management shall share performance distribution and broad merit increment and performance bonus ranges with the Union prior to merit increment and performance bonus payouts, in April each year.

15. PROMOTION AND PROMOTIONAL INCREMENTS

(1) For the purpose of filling vacant posts, preference shall be given to serving employees of the Board who have the relevant qualifications, satisfactory service records and experience.

(2) An employee on promotion shall be placed on a salary point which shall give him at least one Band 2 increment on the existing salary level and also provided that the salary on promotion shall not be less than the minimum salary of the higher grade.

(3) His next incremental date shall be on the first of the month in which the anniversary date of his promotion occurs, subject to satisfactory completion of twelve months of service.

16. TRANSPORT CLAIM

(1) An employee required to work away from his normal place of work if not provided with transport by the Board shall be reimbursed transport claims for public transport, if he proceeds to such location of work by such transport.

(2) An employee who uses his own vehicle to travel on Board’s business shall be reimbursed transport expenditure incurred for official business in accordance with the rates in force at the time of such travelling.

(3) Transport costs incurred by an employee to and from work shall be borne by himself.  However, if in the course of a day's work, an employee travels a distance longer than the mileage for a round trip between his home and office, he shall be reimbursed for the difference.

17. FESTIVAL ADVANCES

(1) Employees are eligible for a festival advance normally payable one week prior to the due date of the festival.  Such cash advance shall be payable as follows:

(a) Where a festival falls between the 1st and 12th (both dates inclusive) of the month, full month's net salary based on the preceding month's net salary shall be paid five days before the day of the festival.  The remaining salary shall be paid on the 14th as usual.

(b) Where a festival falls between the 13th and 16th of the month, the full month's net salary shall be paid on the 8th of that month.

(c) Where a festival falls on or after the 17th of the month, no festival advance shall be payable because salaries pertaining to that month would have been paid on the 14th.

(2) An employee shall not be granted more than one festival advance in any calendar year.

V
LEAVE ITEMS

18. VACATION AND MEDICAL LEAVE

(1) All employees in the service of the Board who have opted for the “1951 Leave Scheme” shall enjoy the annual leave and medical leave as specified in Schedule II to this Agreement.

(2) All employees in the service of the Board who have opted for the “1973 Leave Scheme” shall enjoy the annual leave, leave compensation allowance and medical leave as specified in Schedule III to this Agreement.

(3) All employees appointed on or after 1st July 1979 shall enjoy the “1979 Leave Scheme” as specified in Schedule IV to this Agreement.

(4) All employees appointed on or after 1st November 2004 shall enjoy the “2004 Leave Scheme” as specified in Schedule V to this Agreement.

19. STUDY/EXAMINATION LEAVE

(1) An employee may be granted Study/Examination Leave of 3 working days per examinable subject, limited to 12 days per calendar year and subject to exigencies of service.  The course must be relevant to the employee’s work and leading to a formal qualification such as diploma or degree.

(2) There is no recovery of leave if the employee resigns.

20. PILGRIMAGE LEAVE

(1) A Muslim employee who is a Singapore citizen and who has completed fifteen years of continuous service with the Board shall be eligible to apply for full-pay leave for the purpose of pilgrimage to Mecca provided that such leave (including his full annual leave eligibility accumulated for two years) shall not exceed three and a half months of the actual time required to perform the pilgrimage.

(2) This benefit shall be given to such an employee once only in the course of his service with the Board.

21. TIME OFF TO ATTEND PRAYERS

A Muslim employee shall be permitted to leave his place of work to attend prayers between the period 12.30 pm to 2.30 pm (inclusive of the lunch hour) on Fridays.

22. MATRIMONIAL LEAVE

(1) An employee shall be eligible for three working days’ paid matrimonial leave once only on the occasion of his/her first marriage, subject to the marriage certificate being produced.

(2) Such leave must be taken within one year from the date of solemnisation of marriage.  Leave taken will have to be refunded if the employee resigns within first 3 months of service.

23. PATERNITY LEAVE

(1) A male employee shall be eligible for three working days’ paid paternity leave each on the occasion of the birth of his first four children, including legally adopted and step-children.

(2) The employee will have to produce relevant documentation (e.g. birth certificate/letter from the hospital) to show proof of the child's birth date.

(3) Such leave must be taken within 6 months from the date of birth of his child.

Leave taken will have to be refunded if the employee resigns within first 3 months of service.

24. MATERNITY LEAVE

(1) (a)
A married female employee is eligible for 12 weeks of maternity leave (of which 8 weeks will be paid) if:

(i) Her date of appointment is at least 90 calendar days preceding the date of confinement;

(ii) It is her first or second confinement (excluding legally adopted children or step children). If she already has two or more children as a result of multiple births at the first confinement, she will be eligible for maternity leave for the second confinement;

(iii) The child is legitimate;
(iv) She is still in service. An employee who is on maternity leave may tender her resignation and serve out her notice of resignation concurrently with maternity leave.  The maternity leave will cease after the last day of service.

(b) The 4 weeks beyond the first 8 consecutive weeks of maternity leave may be taken flexibly over a six-month period from the birth of the child, subject to mutual agreement between the employee and her supervisor.
(2) (a)
However, a married female employee may be granted a total of 16 weeks of paid maternity leave, (of which the 8 weeks beyond the first 8 weeks may be taken flexibly over a 12-month period from the birth of the child, subject to mutual agreement between the employee and her supervisor), for all her confinement, if the circumstances fulfil the additional qualifying criteria below: 
(i) The child is a Singapore citizen at the time of birth; and

(ii) The child is born on or after 17th August 2008.
(b) In accordance with the Children Development Co-Savings Act, the maternity leave of an officer will be capped as follows:

(i) For her first and second confinement, the maternity leave pay of an officer granted the 8 weeks of Government-Paid Maternity Leave (i.e. 9th to 16th week of maternity leave) would be capped at a maximum of $10,000 (including CPF contributions) per 4 weeks or a maximum of $20,000 (including CPF contributions) for the 8 weeks.
(ii) For her third and subsequent confinements, the maternity leave pay of an officer granted the 16 weeks of Government-Paid Maternity Leave would be capped at a maximum of $10,000 (including CPF contributions) per four weeks or a maximum of $40,000 (including CPF contributions) for the 16 weeks.
25. COMPASSIONATE LEAVE

An employee shall be eligible for the grant of compassionate leave on the death of his immediate family (parents, spouse, children, siblings, parents-in-law, grandparents and grandparents-in-law only).  An employee is allowed 2 working days’ compassionate leave in cases of funerals being held locally and 3 working days for burials overseas.  Compassionate leave granted must be taken on a continuous basis and would take precedence over annual leave.

26. LEAVE WITHOUT PAY

(1) Leave without pay is granted when leave of any other type cannot be granted.

(2) Such leave may be granted in any of the following special circumstances provided the employee has completed two years of continuous employment with the Board:

(a) Urgent private affairs of such a nature as to justify his absence.

(b) If recommended by a panel doctor for leave on medical grounds.

(c) Overstay of leave of any type, unavoidably and for good reasons.

(d) Absence from duty for good reasons but without prior sanctions.

27. HALF-DAY LEAVE

Half-day leave shall be granted to an employee so that he need not take one day's leave to attend to urgent personal matters which require only a few hours.  The granting of half-day leave will be governed by the following rules:

(a) Such leave shall be debited against an employee's vacation leave eligibility on the basis of two periods of half-day leave equal to one day's vacation leave.

(b) An employee taking half-day leave must work at least 4 hours for that day exclusive of lunch break.

28. LEAVE TO ATTEND APPROVED TRADE 
UNION COURSES AND OFFICIAL ASSIGNMENT

(1) Subject to the exigencies of the service, with approval by the Department Head, full-pay unrecorded leave shall be granted to the union official or member nominated to attend approved training courses, official meetings or official assignments organised by the Union, the National Trades Union Congress and its affiliated organisations.  This is inclusive of approved training courses, official meetings or official assignments conducted locally and overseas.

(2) Subject to the exigencies of the service, full-pay unrecorded leave not exceeding 3 months may be granted by the Board to enable an employee to attend a trade union training course overseas organised by the National Trades Union Congress.  However, not more than two employees may be granted such leave within a continuous period of twelve months.

29. ACCUMULATION OF LEAVE

The Board may allow accumulation of leave by an employee up to one year's eligibility to be carried forward to the following year.

30. LEAVE ON RESIGNATION

An employee who has given the required period of notice of resignation, shall at the end of the notice period, be paid salary in lieu of outstanding vacation leave.

31. UNRECORDED CHILD-CARE LEAVE

Unrecorded Childcare Leave (With Medical Certificate (MC))

(For Employees with children below 12 years old)

(1) A married female or male employee may apply for unrecorded childcare leave on full pay to look after his/ her child below 12 years old when the child falls sick.  Such unrecorded childcare leave is limited to 5 days per child per calendar year regardless of which child falls sick, subject to a maximum of 15 days per calendar year. This leave is granted on a per parent basis and must be supported by a medical certificate.

Unrecorded Childcare Leave (Without Medical Certificate (MC))
(2) In addition, an employee with at least one child below 7 years old is eligible for 6 days of full-pay unrecorded child-care leave if the child is a Singapore citizen or 2 days if the child is not a Singapore citizen.  This unrecorded child-care leave will not be predicated on any condition.  Also, such leave taken shall be refunded if the employee resigns within the first 3 months of service.
(3) Full pay unrecorded leave granted under paragraphs (1) and (2) shall not exceed the employee’s total eligibility under paragraph (1) for that year.

For Employees With At Least a 
Singapore Citizen Child Below 7 Years Old
(4) In addition to the Childcare Leave provided under paragraph (1), an employee with at least one Singapore Citizen child below 7 years old is eligible for 6 days of full-pay unrecorded leave, which will not be predicated on any condition.  This leave is granted on a per parent basis, regardless of the number of children the employee has.  The total number of days of such leave that an employee will be eligible for in respect of each child is 42 days. Such leave taken shall be refunded if the employee resigns within the first 3 months of service.
(5) The total number of days of Childcare Leave that such an officer may be granted in a year, including the Childcare Leave provision in paragraph (1), is indicated below:

	
	No. of children below age 12 years old
	Annual Childcare Leave Eligibility

	At least 1 child below age 7 years old
	1
	6 days

	
	2
	10 days

	
	3 or more
	Capped at 15 days


Note:
Childcare Leave taken beyond the 6 days of unconditional Childcare Leave, up to the employee's annual eligibility, will need to be supported by a medical certificate.
Eligibility of Child for Unrecorded Childcare Leave

(6) The last day on which an officer is eligible for the Unrecorded Childcare Leave and Unconditional Unrecorded Childcare Leave will be the last day of the same calendar year (i.e. 31 Dec) where the child turns:

(a) 12 years old for Unrecorded Childcare Leave (With Medical Certificate)
(b) 7 years old for Unrecorded Childcare Leave (Without Medical Certificate)

32. NO-PAY CHILD-CARE LEAVE

A married female and male employee may apply for no-pay child-care leave to look after her/his child below the age of 4 years old, subject to one year at a time up to a maximum of 4 years.

33. UNPAID INFANT CARE LEAVE
(1) A married officer with a Singapore Citizen child under the age of 2 years old will be eligible for 6 days of unpaid infant care leave per year.  The total number of days that an officer will be eligible for in respect of each child is 12 days.

(2) This leave is granted per parent regardless of number of qualifying children, and will apply to a naturally born, adopted or step child.

(3) The qualifying period for the leave will be three months of service (or 90 days).  The last day on which an officer is eligible for the leave will be the last day of the same calendar year (i.e. 31 Dec) where the child turns 2 years old.
34. CAP ON TOTAL DURATION OF NO-PAY LEAVE

The maximum continuous period of No-Pay leave by an officer is capped at 5 continuous years.
VI
MEDICAL AND FLEXI BENEFITS

35. MEDICAL BENEFITS

(1) There are 3 Medical Benefit Schemes:

(a) Medisave-cum-Subsidised Outpatient Scheme (MSO) for employees who joined on or after 1st January 1994.

(b) Comprehensive Co-payment Scheme (CCS)

(c) Co-payment on Ward Scheme (CPW)

(2) For the purposes of medical benefits, “dependent“ means -

(a) a wife and child (or children) of a male employee;

(b) a child (or children) of a female employee. It includes a husband in the case of a female employee on MSO Scheme.

(Note: ‘child’ refers to a dependent unmarried child, including a step-child and legally adopted child, under the age of 18 years.)
(3) The amount of subsidy for treatment at Government Outpatient Dispensaries (OPDs) and restructured hospitals and private clinics are spelt out in Schedule VI to this Agreement.

(4) The ward eligibility and hospitalisation benefits of employees and their dependants under CCS and CPW are spelt out in Schedule VII to this Agreement.

36. FLEXI BENEFITS

An employee shall be eligible for reimbursement of items listed under the Flexi Benefits Scheme in force from time to time.  The total amount reimbursable shall not exceed $600 per calendar year.  The details are spelt out in Schedule VIII to this Agreement.

VII
MISCELLANEOUS ITEMS

37. TRAINING AND DEVELOPMENT

Employees will be trained and developed both on and off-the-job during their service in the Board.  Training will be accomplished through:

(a) activities which include training, educating and developing employees so that they can perform their present jobs effectively; and

(b) activities which will enrich and enlarge their scope of jobs and build teamwork amongst employees.

38. UNIFORMS AND SHOES

The Board shall normally supply free of charge uniforms (laboratory coats and driver’s/cleaner’s uniforms) and laboratory safety shoes on an annual basis.  The quantum and category of employees shall be as follows:

Category
Uniforms
Shoes
Technical
3
On replacement basis

(Accreditation,

Weights & Measures)

Support
3
2 pairs

39. DISCIPLINARY ACTION

(1) Where disciplinary action is to be taken against an employee under the Board's terms and conditions of service, such employee shall be informed in writing of the offence alleged against him and be given an opportunity to show cause within seven working days why he should not be punished for such offence.

(2) In the event that the Board should decide to hold a board of inquiry, the employee shall also have the right of appearing before the Board with or without a representative of the Union.

(3) Any employee against whom disciplinary action has been taken either by dismissal or by any lesser punishment shall have the right of appeal either personally or through a representative of the Union to the Board within one month of the date of such punishment or dismissal.

40. RETRENCHMENT BENEFITS

(1) Where the applicable conditions set out in the Civil Service’s Special Resignation Scheme (SRS) have been met, the benefits provided to an employee for redundancy or separation benefits will be based on the terms of the Civil Service’s SRS which may be in force from time to time.  The details of the current Civil Service’s SRS are spelt out in Schedule IX to this Agreement.

(2) Where redundancy arises, the Board shall inform the Union at least one month prior to the date of retrenchment notice being served on affected employees.

IN WITNESS WHEREOF the parties hereto have set their hands on the day and year hereinbefore written:

Signed for and on behalf of
SPRING Singapore
SPRING SINGAPORE STAFF UNION
PNG CHEONG BOON
TAN KHEOK JUAY

Chief Executive
President

SPRING Singapore
SPRING Singapore Staff Union
CHRISTOPHANE FOO
VINCENT ANG
Director, Human Resources
General Secretary

& Organisation Development
SPRING Singapore Staff Union
SPRING Singapore

LIM ANN LIANG

Executive Secretary


SPRING Singapore Staff Union 
Schedule I

(Clause 3)

SPRING SINGAPORE EMPLOYEES’ COLLECTIVE AGREEMENT 2010
SCOPE OF AGREEMENT

	Scheme of Service
	Grade
	Division Status

	Junior Officer

(Employees on the 2 years Local Contract Terms or on the Permanent Contract Terms and Reemployed Retired employees)
	G6a

G6

G5

G4

G3

G2

G1


	I

II

II

III

III

IV

IV


Schedule II

(Clause 18(1))

SPRING SINGAPORE EMPLOYEES’ COLLECTIVE AGREEMENT 2010
1951 LEAVE SCHEME

1.
An employee who has opted for the 1951 Leave Scheme shall be eligible for the appropriate terms of the annual and medical leave without leave allowance and extended sick leave as specified below:

2.
Rates of Leave Eligibility

2.1

	Category
	Less than 10 years’ service
	10 years’ service or more

	Division I

Division II

Division III

Division IV


	33

28

24

21
	39

33

28

24


2.2
When an employee is recruited or promoted to a higher Division from a lower Division, only period of service in excess of 10 years in the lower Division will count as service in the higher Division for calculating the annual leave eligibility.
2.3
Employees may accumulate leave up to the year’s eligibility only for use in the following calendar year.  No leave may be allowed to be deferred.

3.
Medical Leave

An employee may, in the case of illness duly certified by a Government medical employee (or a private medical practitioner duly registered under the Medical Registration Ordinance) be absent on full pay for a period not exceeding a total of 90 days (inclusive of maternity leave, where applicable) in any calendar year or a continuous period of 90 days (inclusive of maternity leave, where applicable) at any one time.
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4.
Extended Sick Leave

Where an employee is granted sick leave on full pay during a calendar year, or at any one time, and such leave has or will exceed the maximum of 90 days, the employee may, if he is still medically certified unfit for duty, be given an extenuation of sick leave on full pay up to the limits set out below less the period which he may previously have been granted under this paragraph, depending on the length of service he has completed in the employment of the Board the date immediately before the extension is to commence.

Length of Service
Maximum extension allowed (Days)

1 year to less than 5 years
30

5 years to less than 10 years
60

10 years to less than 15 years
90

15 years to less than 20 years
120

20 years to less than 25 years
150

25 years to less than 31 years
180

31 years and above
210

5.
An employee who opted for the 1951 Leave Scheme may be granted all his annual leave for which he is eligible, if he is still certified medically unfit at the end of the period of his sick leave on full pay granted in paragraphs 3 and 4 of this Schedule.

6.
Further Extended Sick Leave

An employee who has used up all his extended sick leave, vacation leave and deferred leave and is recommended further sick leave by a Government Medical Board or the Board’s panel of doctors, may be granted further extended sick leave on full pay, such leave shall be limited to one twenty-fourth of each month of completed service.

7.
No-pay Leave 

An employee may be granted no-pay leave if a Government Medical Board or the Board’s panel of doctors has recommended that the employee be granted further sick leave when he has used up all his paid leave and vacation leave.
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SPRING SINGAPORE EMPLOYEES’ COLLECTIVE AGREEMENT 2010
1973 LEAVE SCHEME

An employee who has opted for the 1973 Leave Scheme shall be eligible for the following:

(1)
the 1973 annual leave

(2)
a leave compensation allowance; and

(3)
the 1973 medical leave (ordinary sick leave)

1.
Vacation Leave

1.1
The 1973 Vacation Leave shall be as follows:

Period of Service
Vacation Leave Entitlement

Less than 10 years of service
14 working days

On completion of 10 years of service
21 working days

1.2
Accumulation of Leave 

1.2.1
Accumulation of leave up to one year’s eligibility may be allowed to be carried forward to the following year.

1.3
Make-up Vacation Leave

1.3.1
Subject to exigencies of service, an employee who has opted for make-up vacation leave may be allowed “make-up vacation leave”. The maximum “make-up vacation leave” the officer is allowed are the limits under the 1951 Leave Scheme minus his current leave eligibility.
1.3.2
Where the vacation leave eligibility of an employee for a year is to be calculated on a pro-rata basis, his eligibility for "make-up vacation leave" shall be similarly pro-rated.  Excess "make-up vacation leave" would have to be converted to no-pay leave.

1.3.3
"Make-up vacation leave" cannot be accumulated and shall lapse if not taken by the end of a calendar year.
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1.3.4
A scheduled rest day or public holiday occurring within a period of "make-up vacation leave" shall be recorded as "make-up vacation leave" if such period exceeds fourteen continuous days.

2.
Leave Compensation Allowance and Cost of Make-up Vacation Leave

2.1
The leave compensation allowance shall be in accordance with the table shown below:

	Salary
(Based on Salary Scales As at 1st Nov 1977)
	Salary
(Based on Salary Ranges As at 1st July 1996)
	Allowance Per Month in $

	
	
	Div I
	Div II
	Div III
	Div IV

	0 - 320

321 - 514

515 - 734

735 - 984

985 - 1184

1185 - 1364

1365 - 1899

1900 - 2224

2225 - 3604


	-

775 - 1094

1095 - 1549

1550 - 1984

1985 - 2409

2410 - 2854

2855 - 3980

-

-


	75

95

125

150

170

185
	20

35

50

65

75

95

120


	20

30

40

55


	15

25

35


2.2
The leave allowance which shall be a monetary compensation for the reduced vacation and medical leave shall be separate and distinct from the employees' salaries and salary scales.

2.3
The leave allowance shall be a fixed amount in relation to their status and substantive salaries as at 31st December 1972, or upon appointment whichever is later except that where an employee has been promoted after 31st December 1972 from a post in one Division to another post in a higher Division his leave allowance on his promotion shall be recomputed on the basis of his new salary and divisional status.
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2.4
Employees who utilise "make-up vacation leave" shall pay for such leave in accordance with the rates shown hereunder:

Schedule of Leave Allowances and Cost of Make-up Vacation Leave

	Division I
	Division II
	Division III
	Division IV

	Leave Allowance
	Daily Rate of Make-up Vacation Leave
	Leave Allowance
	Daily Rate of Make-up Vacation Leave
	Leave Allowance
	Daily Rate of Make-up Vacation Leave
	Leave Allowance
	Daily Rate of Make-up Vacation Leave

	75

90

125

150

170

185

200

210

220

240

270

300


	30

35

50

60

70

75

80

85

90

95

110

120
	20

35

50

65

75

95

120


	10

15

25

30

35

45

60


	20

30

40

55


	12

15

20

30


	15

25

35


	10

15

20
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3.
Ordinary Medical Leave

3.1
An employee shall be granted sick leave on full pay according to the period prescribed in the medical certificate up to a total of thirty days in each calendar year, or sixty days if warded in a hospital approved by the Board is necessary, provided that:

3.1.1
If a female employee is not eligible for maternity leave, she cannot be granted full-pay sick leave within the 8 weeks, immediately after confinement, unless it can be shown to the satisfaction of the Board that her illness is not related to the confinement;

3.1.2
A female employee who has utilised her maternity leave eligibility shall only be eligible for sick leave on full pay up to a total of thirty days in that calendar year irrespective of whether there is hospitalisation or not; or

3.1.3
If an employee is certified by a panel doctor or a specialist referred to by the panel doctor to be hospitalised but is not hospitalised in a hospital approved by the Board through no fault of the employee, the employee shall be deemed to be hospitalised for the purpose of this paragraph.

3.2
Extended Sick Leave

Extended sick leave on full pay up to the limits set out below shall be granted to an employee who has expended all the medical leave:

Length of Service
Maximum extension allowed (Days)

1 year to less than 5 years
10 

5 years to less than 10 years
20 

10 years to less than 15 years
45

15 years to less than 20 years
60

20 years to less than 25 years
90

25 years to less than 31 years
120

31 years and above
150
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3.3
Further Extended Sick Leave

An employee who has used up all his extended sick leave, vacation leave and deferred leave and is recommended further sick leave by a Government Medical Board or the Board’s panel of doctors, may be granted further extended sick leave on full pay, such leave shall be limited to one twenty-fourth of each month of completed service.

3.4
No-pay Leave 

An employee may be granted no-pay leave if a Government Medical Board or the Board’s panel of doctors has recommended that the employee be granted further sick leave when he has used up all his paid leave and vacation leave.
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SPRING SINGAPORE EMPLOYEES' COLLECTIVE AGREEMENT 2010
1979 LEAVE SCHEME

1.
Vacation Leave

1.1
Under the 1979 Leave Scheme, no leave allowance shall be payable.

1.2
An employee appointed on or after 1st July 1979 qualifies for vacation leave at the rates shown below:

	Length of Service
	Rates of Vacation Leave

	
	Divisions I & II
	Divisions III & IV

	Less than 10 years' service
	21 working days per calendar year
	14 working days per calendar year

	On completion of 10 years' service
	28 working days per calendar year
	21 working days per calendar year


1.3
For the purpose of determining an employee's leave eligibility under the new leave scheme, his period of service shall be computed as from the date of his first appointment to the permanent establishment.  Temporary service may be included in the computation provided there is no break in service.

1.4
When a Division III officer is recruited or promoted to Division II, only period of service in excess of 10 years will count as service in Division II for calculating the annual leave eligibility.
1.5
Leave of up to one year eligibility may be accumulated and carried forward to the following year.  No leave may be allowed to be deferred.

2.
Ordinary Medical Leave

2.1
An employee shall be granted sick leave on full pay according to the period prescribed in the medical certificate up to a total of thirty days in each calendar year, or sixty days if hospitalisation in a Government or private hospital is necessary, provided that:

2.1.1
If a female employee is not eligible for maternity leave, she cannot be granted full-pay sick leave within the 8 weeks, immediately after confinement, unless it can be shown to the satisfaction of the Board that her illness is not related to the confinement;
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2.1.2
A married female employee who has utilised her maternity leave eligibility shall only be eligible for sick leave on full pay up to a total of thirty days in that calendar year irrespective of whether or not there is hospitalisation;

2.1.3
If an employee is hospitalised in a Government/Government restructured hospital for less than thirty days in any calendar year, his eligibility for full-pay sick leave in that calendar year shall not exceed a total of thirty days plus the number of days for which he is warded in a Government/Government restructured hospital; and

2.1.4
If an employee is certified by a Government medical employee (including a Government specialist) to be ill enough to need to be hospitalised but is not hospitalised in a Government/Government restructured hospital through no fault of the employee, the employee shall be deemed to be hospitalised for the purpose of this paragraph.

2.2
Extended Sick Leave

Where an employee has utilised all the sick leave and is still medically certified unfit for duty, he may be given extension of sick leave on full-pay according to his eligibility under this paragraph as at the date of application.  The limit of such extension of sick leave is as set out below less the period of extension granted to him previously:

Length of Service
Maximum extension allowed (Days)

1 year to less than 5 years
10 

5 years to less than 10 years
20 

10 years to less than 15 years
45

15 years to less than 20 years
60

20 years to less than 25 years
90

25 years to less than 31 years
120

31 years and above
150

2.3 
Further Extended Sick Leave

An employee who has used up all his extended sick leave, vacation leave and deferred leave and is recommended further sick leave by a Government Medical Board or the Board’s panel of doctors, may be granted further extended sick leave on full pay.  Such leave shall be limited to one-twenty fourth of each month of completed service.
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2.4
No pay Leave 

An employee may be granted no-pay leave if a Government Medical Board or the Board’s panel of doctors has recommended that the employee be granted further sick leave when he has used up all his paid sick leave and vacation leave.
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SPRING SINGAPORE EMPLOYEES' COLLECTIVE AGREEMENT 2010
2004 LEAVE SCHEME

1.
Vacation Leave

1.1
An employee appointed on or after 1st November 2004 qualifies for vacation leave at these rates:

	
	Rate of Vacation leave

	
	Division I & II
	Division III & IV

	Less than 10 years’ service
	18 working days per calendar year
	14 working days per calendar year

	After 10 years’ service
	21 working days per calendar year
	18 working days per calendar year


1.2
For the purpose of determining an employee's leave eligibility, his period of service shall be computed as from the date of his first appointment to the permanent establishment.  Temporary service may be included in the computation provided there is no break in service.

1.3
When a Division III officer is recruited or promoted to Division II, only period of service in excess of 10 years will count as service in Division II for calculating the annual leave eligibility.
1.4
Leave of up to one year eligibility may be accumulated and carried forward to the following year. At the end of the second year, this leave cannot be deferred further, and will be forfeited, if left unconsumed.

2.
Ordinary Medical Leave

2.1
An employee may be given full-pay sick leave for the period shown in a medical certificate up to a total of:

(a)
14 days in a calendar year; or

(b)
60 days if the employee has to be warded in a hospital.

But:

(1)
If a female employee is not eligible for maternity leave, she cannot be granted full-pay sick leave within the 8 weeks, immediately after confinement, unless it can be shown to the satisfaction of the Board that her illness is not related to the confinement.
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(2)
If a married female employee has consumed her maternity leave in a calendar year, she will be eligible for her full-pay sick leave of up to 14 days if no hospitalisation, or 60 days with hospitalisation.

(3)
If an employee is warded in a hospital for fewer than 46 days in a calendar year, his full-pay sick leave for that calendar year cannot be more than a total of 14 days plus the days he was warded in the hospital.

(4)
If an employee is certified by a Medical Officer (including a Government Specialist) to be ill enough to be warded in hospital, but is not warded in a hospital through no fault of the employee, the employee shall be deemed to be hospitalised for the purpose of this paragraph.
3.
Extended Sick Leave

3.1
If an employee is still certified unfit for duty after he has used up all the ordinary medical leave, he may have his sick leave extended on full pay as set out below, minus any extension given to him previously.

Limits of Extension of Full-Pay Sick Leave

	Length of Service
	Maximum extension allowed (Days)

	Less than 1 year
	0

	1 year and above
	10

	5 years and above
	20

	10 years and above
	45

	15 years and above
	60

	20 years and above
	90

	25 years and above
	120

	31 years and above
	150


4.
Further Extended Sick Leave

4.1
An employee who has used up all his extended sick leave and vacation leave, and is recommended further sick leave by a Government Medical Board, may be granted further extended sick leave on full pay.  Such leave shall be limited to one-twenty fourth of each month of completed service.
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5.
No pay Leave

5.1
An employee may be granted no-pay leave if a Government Medical Board or the Board’s panel of doctors has recommended that the employee be granted further sick leave when he has used up all his paid sick leave and vacation leave.
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SPRING SINGAPORE EMPLOYEES' COLLECTIVE AGREEMENT 2010
OUTPATIENT MEDICAL BENEFITS

1.
There are 3 Medical Benefit Schemes:

(a)
Medisave-cum-Subsidised Outpatient Scheme (MSO) for employees who joined on or after 1st January 94.

(b)
Comprehensive Co-payment Scheme (CCS) 

(c)
Co-payment on Ward Scheme (CPW)

2.
Employees and their dependents are eligible for subsidised medical treatment under the 3 Schemes.  The amount of subsidy for treatment at Government Outpatient Dispensaries (OPDs) and restructured hospitals, private clinics and specialised outpatient clinics at government or restructured hospitals (SOCs) are spelt as follows:
	
	  PRIVATE
<BIG>MSO</BIG>
	CCS
	CPW

	Subsidy Rates
	Government Outpatient Dispensaries (OPDs) & Restructured Hospitals/Clinics 

Total Bill at a co-payment rate: 

<SMALL>Staff:            15%    SPRING: 85% Dependent:   40%   SPRING: 60%</SMALL> 

Private Hospitals/Clinics 

Total Bill up to a cap of $20 per visit at a co-payment rate: 

<SMALL>Staff:            15%     SPRING: 85% Dependent:  40%     SPRING: 60%</SMALL> 

OVERALL CAP OF $350 PER STAFF AND FAMILY FOR EACH YEAR


	Government Outpatient Dispensaries (OPDs) & Restructured Hospitals/Clinics 

Total Bill at a co-payment rate: 

<SMALL>Staff:           15%      SPRING: 85% Dependent:  40%     SPRING: 60%</SMALL> 

Private Hospitals/Clinics 

Total Bill up to a cap of $20 per visit at a co-payment rate: 

<SMALL>Staff:          15%       SPRING: 85% Dependent: 40%      SPRING: 60%</SMALL> 


	Government Outpatient Dispensaries (OPDs) & Restructured Hospitals/Clinics 

<SMALL>100% subsidy</SMALL> 

  

Private Hospitals/Clinics 

SPRING reimburses up to $20 per visit.

	Subsidy Rates  For Visits to SOCs
	Notes:

For visits to Specialised Outpatient Clinics (SOCs) at government or restructured hospitals:
i) First Visits: Subsidy rates as above.
However, if there is 

is no referral, not eligible for subsidy for First Consultation Fees but eligible for Treatment Fees

ii) Subsequent Visits: Subsidy rates as above.

	Notes:

For visits to Specialised Outpatient Clinics (SOCs) at government or restructured hospitals:
i) First Visits: Subsidy rates as above.
However, if there is 

is no referral, not eligible for subsidy for First Consultation Fees but eligible for Treatment Fees

ii) Subsequent Visits: Subsidy rates as above.

	Notes:

For visits to Specialised Outpatient Clinics (SOCs) at government or restructured hospitals:
i) First Visits: Subsidy rates as above.
However, if there is 

is no referral or if the referral is by a private doctor or to a consultant by name, not eligible for subsidy for First Consultation Fees but eligible for Treatment Fees

ii) Subsequent Visits: Subsidy rates as above.
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3.
Employees are to pay for the expenses incurred at all clinics and then claim reimbursements from the Board.

4.
Female officers on CCS can claim medical benefits for their dependant unmarried children below the age of 18.

5.
Female officers on MSO can claim medical benefits for their dependant unmarried children below the age of 18 and for their spouses.
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SPRING SINGAPORE EMPLOYEES' COLLECTIVE AGREEMENT 2010
HOSPITALISATION BENEFITS

1.
The ward eligibility for employees and their dependents under the CPW and CCS who are required to be hospitalised at Government and restructured hospitals shall be as follows:

	Divisional Status
	Ward Eligibility
(Government & Restructured Hospitals only)
	Admission to Government and Restructured Hospitals

	Division I
	Class A1 & A2
	Staff to request for a Letter of Undertaking from HR.

	Division II
	Class B1 & B2+
	

	Division III
	Class B2
	

	Division IV
	Class C
	


2.
The amount of subsidy for admission to Government and restructured hospitals and private hospitals shall be as follows:

	CPW
	CCS
	Ward Upgrading Under CCS

	Government & Restructured Hospitals 

Ward Charges 

Staff: 20%
           SPRING: 80% 

Dependent: 50% SPRING: 50%

Other Charges

100% subsidy by SPRING


	Government &  Restructured Hospitals 

Total Bill

Staff:
15%
    SPRING: 85%

Dependent: 40%  SPRING: 60%


	If a staff under CCS, chooses to be admitted to a higher class ward, he/she will have to bear a higher co-payment rate as follows: 

Ward Eligibility: B1

Upgraded to A: 

Staff pays 35%
Dependent pays 55%

Ward Eligibility: B2

Upgraded to A:

Staff pays 70%
Dependent pays 80%

Upgraded to B1:

Staff pays 65%
Dependent pays 75%

Upgraded to B2+:

Staff pays 40%
Dependent pays 60%

Ward Eligibility: C

Upgraded to A:

Staff pays 85%
Dependent pays 90%

Upgraded to B1:

Staff pays 80%
Dependent pays 85%

Upgraded to B2+:

Staff pays 65%
Dependent pays 75%

Upgraded to B2:

Staff pays 50%
Dependent pays 65%
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3.
MEDISAVE CUM SUBSIDISED OUTPATIENT SCHEME (MSO)

3.1
The Board will pay an additional 1% CPF contribution based on the employee monthly salary inclusive of the MVC into the employee Medisave account subject to a maximum of $70 per month and a maximum annual income of 17 months per year.  This is in lieu of hospitalisation benefits.

3.2
An officer who has not used up the maximum subsidy of $350 in any one calendar year and remains in service as at 31st December of the year will have the unused balance credited into his Medisave account by March of the following year. The annual limit of $350 and subsidy balance to be transferred to his Medisave account will not be pro-rated when he:

(a)
joins or leaves the service;

(b)
is placed on the MSO Scheme during the course of a year;

(c)
takes no-pay leave for part of the year; or

(d)
has been on the part-time employment scheme for part of the year.
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SPRING SINGAPORE EMPLOYEES' COLLECTIVE AGREEMENT 2010
FLEXI BENEFITS SCHEME

1.
Eligibility: Employees employed on local contract terms or local permanent terms. The amount would be pro-rated according to the length of service in the calendar year. If the employee resigns within the first 3 months of service, the employee is required to refund any flexi-benefits claimed.
2.
Overall Annual Limit:

Full-time staff (42 hours per week)
$600 per calendar year

Part-time staff (11 to 36 hours/week)
$158 to $515 per calendar year

3.
Rates of Subsidy:

3.1
The Board provides a 100% reimbursement up to a maximum of $600 per calendar year for all flexi-benefits items listed in clause 4 below, except for the item on ‘Outpatient Medical Reimbursement’ which is 60% reimbursement up to $20 per visit and a maximum of $600 per year.

3.2
"Family" is defined as spouse, children and parents of the staff.

4.
Description of Items

1. Child-Care Subsidy - For Child Only 

Child-care expenses for registered day-care or child-care centres only. (Exclude fees for nursery classes, etc.)

2. Children Tuition Subsidy - For Child Only 

Tuition fee from registered tuition centres including school fees.  Applicable to children up to the age of 18 of married male and female staff only.

3. Dental Expenses - For Self & Family 

All dental treatments at Government or private dental clinic/hospital.

4. Health Examination - For Self & Family 

Health examination package provided by health providers including preventive health screening such as Hepatitis B screening and vaccination, etc. (Exclude cosmetics treatment).
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5. Holiday Reimbursement - For Self & Family 

Package tour, hotel/chalet/resort, accommodation, cost of transportation and expenses on meal incurred by staff and family. Includes expenses incurred for recreation and hobbies.

6. Insurance - For Self & Family 

Premium payment for medical insurance, personal accident and life insurance for self and family.

7. IT Development - For Self & Family 

Subscription to Internet, purchase of pc and accessories, software related to learning, etc.  It includes cost of telecommunications such as purchase of handphone, pagers and subscription fees.

8. Outpatient Medical Reimbursement - For Parents Only 

Reimbursement at 60% of the expenses incurred up to a limit of $20 per visit for consultation at private, Government and restructured clinic/hospitals.  Applicable to parents of both male and female staff.

9. Membership to Clubs, Society or Association - For Self & Family 

Membership fees, entrance fees, subscription fees for professional, health, country club, sports and recreation clubs.  (Exclude membership of religious, political groups, union fees and professional membership required for work purposes).

10. Personal Development - For Self & Family 

Cover expenses incurred for upgrading of skills and knowledge of staff. Include payment for courses/ seminar for personal development or enrichment and purchase of materials such as magazines, books, tapes, etc to improve skills or knowledge and school fees.  (Exclude materials on entertainment such as Eight Days).
11. Vision Care - For Self & Family 

Expenses for spectacles, contact lenses and frames.

12. Wellness (Physical & Mental) - For Self & Family 

Expenses to improve physical and mental well-being such as fees for aerobics classes, purchase of fitness/sports equipment such as rackets, booking of sports facilities, sports attire such as jogging shoes, swimming costumes, etc.  Cost of treatment under Traditional Chinese Medicine is included.
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SPRING SINGAPORE EMPLOYEES' COLLECTIVE AGREEMENT 2010
SPECIAL RESIGNATION SCHEME

Eligible Candidates

1.
The Scheme is open to both pensionable and non-pensionable employees, whether monthly-rated or daily-rated.

2.
Only a redundant employee who cannot be found alternative jobs either within his own Ministry or elsewhere in the Civil Service may apply to leave under the Scheme.

Computation of Compensation

3.
The compensation to be paid under the Scheme is as tabulated below.
	Years in Service
	Non Pensionable
	Pensionable (including an employee who had converted to the full CPF scheme in 1973 and 1986)

	>3 years


	Resignation benefits for the period of service on the full CPF Scheme based on one month’s last-drawn gross salary for each year of service and proportionately thereof for any complete months
	(1)
Resignation benefits for the period of service from date of first appointment based on one month’s last-drawn gross salary for each year of service and proportionately thereof for any complete months; and

(2)
Backdated employer’s CPF contributions (the difference between rates applicable to non-pensionable and pensionable employees) plus interest, for the period of his pensionable service; which will be credited to his CPF account

	< 3 years
	-
	Backdated employer’s CPF contributions (the difference between rates applicable to non-pensionable and pensionable employees) plus interest, for the period of his pensionable service; which will be created to his CPF account.
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	Years in Service
	Non Pensionable
	Pensionable (including an employee who had converted to the full CPF scheme in 1973 and 1986)

	<18 months of service before attaining compulsory retirement age
	The lower of the 2 options below:

(1)
One month’s last-drawn gross salary for each year of service and proportionately thereof for any complete months; or

(2)
One month’s last-drawn gross salary for each remaining month of service before attaining the compulsory retirement age.
	

	Note:

Gross salary includes Basic Salary, Monthly Variable Component (MVC), Non-Pensionable Component (NPC) and Non-Pensionable Variable Payment (NPVP).


4.
Ministries and departments are responsible to compute and ensure that the resignation benefit is correct.  The computations should be verified by the Accountant-General.  The backdated employer's CPF contributions may be calculated through the CPIS.  Payment of the benefits will be administered by the Accountant General.
Option to Retire
5.
A redundant employee with pensionable service who cannot be redeployed may apply for optional retirement instead, if he is so eligible.
6.
If a redundant pensionable employee is not eligible yet for optional retirement, he may apply for early retirement under Section 7(2)(i) of the Pensions Act, provided he has completed at least 15 years of service.
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Approving Authority
7.
The approving authority for resignation under the Special Resignation Scheme is delegated to Permanent Secretaries in person, who must ensure that reasonable attempts have been made to re-deploy such staff within the Civil Service, but no suitable jobs could be found. Similarly, Permanent Secretaries may approve of optional retirement of their redundant officers who cannot be re-deployed within the Civil Service. Applications for retirement under Section 7(2)(i) of the Pensions Act should be submitted to PSD for President's approval to be sought.
Re-employment of Redundant Employees
8.
Civil Servants who left under the Special Resignation Scheme and subsequently re-apply for a Civil Service job may be considered for re-appointment if they meet the entry requirements for the job.  However, they would have to make a pro-rated refund to the Government before they may be re-appointed to the Civil Service.  Such officers applying for re-appointment will have to declare that they left the Civil Service earlier under the Special Resignation Scheme.  The refund will be the difference between the redundancy compensation that was paid to the officer and the amount the officer would have earned for the period had he not left the Civil Service.  However, those paid the backdated employer's CPF contributions for their pensionable service may continue to retain the benefits in their CPF account as their pensionable service had thereby been converted to full CPF service.
Example:
Suppose an officer was paid 12 months' salary as redundancy compensation, and applied for another appointment in the Civil Service 3 months after his resignation.  He will then have to refund 9 months (12 - 3 months) of the redundancy benefit to the new employer ministry.  (The months will be rounded up; i.e. if he has to refund 9.2 months, it will be rounded to 10 months.)
9.
The officer will be appointed to the new job as a fresh appointee, and given incremental credits for relevant working experience, if applicable.
10.
The employer ministry must first obtain the refund from the officer before issuing the Letter of Appointment.  It will then credit the refund to the Pension Fund account NCO1000000 9260190 and inform the Accountant-General accordingly.
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11.
Ministries and departments may employ ex-employees of Statutory Boards, who had been paid compensation under the Special Resignation Scheme, without requiring a refund from them.  The case is treated as employment by a new employer.  Similarly, Statutory Boards may employ ex-Civil Servants or ex-employees of other Statutory Boards without requiring a refund.
GUIDELINES FOR COMPUTING SPECIAL RESIGNATION BENEFITS

12.
The guidelines for computing the Special Resignation Scheme Benefits are as follows:


Definition of salary for DREs


(1)
In respect of a daily-rated employee, "one month's gross salary" includes the daily basic wage, MVC, NPC and NPVP multiplied by 26 days.

Pensionable officers who converted to the full CPF Scheme in 1973 under Finance Circular No 8/73 and 1986 under Finance (PSD) Circular No 18/86.


(2)
A pensionable employee who had opted out of the Pensions Scheme and converted to the full CPF Scheme shall have the entire period of his continuous service from the date of first appointment reckoned for the purpose of computing the resignation benefit.  For the period of his earlier service under the Pensions Scheme, the backdated employer's CPF contributions (the difference between rates applicable to non-pensionable and pensionable employees) plus interest thereon will be credited to his CPF account.

Officers previously on Municipal Provident Fund (MPF) Scheme


(3)
An employee who had opted out of the MPF Scheme and converted to the CPF Scheme, may have his earlier service under the MPF Scheme included for computing the resignation benefit.  Similarly employees with daily-rated service in the City Council and are entitled to benefits under the City Council Superannuation Fund Rules may also have this period of service included for computing the resignation benefits.

Schedule IX

(Cont’d)

Monthly-rated officers previously employed as daily-rated employees


(4)
A monthly-rated officer who was previously employed as a daily-rated employee shall have his previous "daily-rated" service included for the purpose of computing the resignation benefit, provided that there was no break in service between his daily-rated and monthly-rated services. If only a day's break in service had been imposed, it should be expunged and the two periods of service treated as continuous service.

Service that may be reckoned for computation of the Special Resignation Benefit


(5)
Service below the age of 18 years (such service is not included for calculating benefits under the Pensions Act) whether on daily-rated or monthly-rated terms may also be reckoned for the purpose of computing the resignation benefits.

No-pay Leave


(6)
No-pay leave shall be excluded from the total service for computing the resignation benefits.

MRE/DRE with City Council Service


(7)
Monthly-rated employees and daily-rated employees who had daily-rated service in the City Council before 1st Jul 55 will not have the service before 1st Jul 55 counted for computing the resignation benefits as they are entitled to benefits under the City Council Superannuation Fund Rules.

National Service


(8)
The period of full-time National Service shall be included in the total service for computing the resignation benefits.
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