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as at 12 January 2011

THE PORT OFFICERS' UNION
 
(Rules and Constitution)
 
Rule 1 — Name
 
The name of the Union shall be "The Port Officers' Union" hereinafter referred to as "The Union".
 
Rule 2 — Address
 
The registered office of the Union shall be at 7 Keppel Road, #03-54, Tanjong Pagar Complex. Singapore or such other place as the Executive Committee shall decide from time to time.
 
Rule 3 — Objectives
 
(a)                  The principal object of the Union shall be to regulate relations between members and their employers for the following purposes :-
 
(i)            To promote good industrial relations between members and their employers;
 
(ii)           To improve the working conditions of members or enhance their economic and social status;
 
(iii)          To achieve the raising of productivity for the benefit of members, their employers and the economy of Singapore.
 
(b)                  The other objects of the Union shall be:-
 
(i)            To secure the settlement of disputes connected with the employment of the members by negotiation, conciliation, arbitration or other lawful means.
 
(ii)           To provide legal assistance for members in matters connected with their employment.
 
(iii)          To affiliate with and/or to further the work of or objective of the Singapore National Trades Union Congress and the Singapore Labour Foundation and any other national or international organisation having for its objectives the promotion of the interest of labour, trade unions and trade unionists and/or the welfare of workers subject to the statutory restrictions on the use of union funds.
 
(iv)         To take any other lawful action or adopt any other lawful method beneficial to members, not covered by (i) above.
 
(v)          To establish and operate, or participate in any manner, such commercial or industrial undertaking or enterprise on a co-operative basis, as the Executive Committee may deem expedient or necessary for any purpose of the Union including the publishing and printing of any Union publication.
 
(vi)         To expand the membership of the Union to include all persons eligible for membership.
 
(vii)        To raise the members' standard of efficiently and discipline.
 
(viii)       To seek the encouragement by employers of the further training of members in their administrative, professional and technical occupations, and their general training in higher administration and organisation.
 
Rule 4 — Dissolution
 
(a)            The Union shall not be dissolved except with the consent of 5/6th of the members of the Union obtained by secret ballot.
 
(b)            Notice of dissolution must be given within 14 days of the dissolution to the Registrar of Trade Unions in the prescribed form to be signed by the General Secretary and 7 members of the Union.
 
(c)            In the event of the Union being dissolved all debts and liabilities legally incurred on behalf of the Union shall be fully discharged and the remaining funds divided amongst members in proportion to their years of membership or disposed of according to the decision of the majority of the members.
 
Rule 5 — Amalgamation
 
The question of amalgamation with any other Trade Union shall be in accordance with the Trade Union Act.
 
Rule 6 — Membership
 
a         (i)          The membership of the Union shall consist of Ordinary Members, Ordinary (General) Members and Associate Members.
 
(ii)           The Ordinary Membership of the Union is open to Senior Officers in the service of the PSA Corporation and its subsidiary companies.
 
(iii)          The Ordinary (General) Membership of the Union is open to all persons who are eligible to be Ordinary Members of the Union but who are unable to be represented by the Union in any matter vis-a-vis their employers, provided they are not members of any other registered trade union of employees.
 
(iv)         The Executive Committee may at its absolute discretion admit into the Associateship of the Union, former members who cannot continue as members because they have retired or because of a change of employment and/or status as well as the spouses and children of members so long as they have attained 16 years of age and are not eligible for the Ordinary membership of this Union or any other trade union.
 
(b)       Application for membership shall be in the prescribed form and forwarded to the General Secretary who shall submit it to the Executive Committee for approval at its next meeting. The Executive Committee may reject any application without giving any reason for so doing. The applicant's proposer shall have right of appeal to subsequent General Meeting whose decision by secret ballot shall be final.
 
(c)          Every applicant who has been accepted by the Executive Committee for admission or re-admission into the membership of the Union shall upon payment of the prescribed entrance fee and any other additional sum together with one month's membership subscription fee in advance be registered by the General Secretary in the List of Members of the Union as a member and be supplied with a copy of the Rules and Constitution of the Union and a membership card.
 
(d)          In approving any application for admission or re-admission into the membership of the Union, the Executive Committee shall have the power to impose as a condition for approving the payment of a sum of money in addition to the entrance fee payable under Rule 8 unless the applicant shall have satisfied the Executive Committee with his reasons for either his failure in applying for the membership of the Union on becoming eligible for the mem​bership of the Union or allowing his membership of the Union previously to have lapsed, as the case may be.
 
  (e)     (i)         An Ordinary (General) Member shall be required to furnish his current pay slip or such other documentary proof of his employment status, as the Executive Committee shall decide upon in its absolute discretion, when applying for membership and whenever required by the Union.
 
(ii)           An Ordinary (General) Member who fails to comply with Rule 6(e)(i) hereof or who has furnished any false information pertaining to his employment at the time of the application of membership or at any other time thereafter shall be deemed to have committed a misconduct rendering him liable to expulsion from the Union in accordance with this Constitution.
 
(iii)          Ordinary (General) Members shall be converted to Ordinary membership with effect from such date as the Executive Committee shall decide upon in its absolute discretion that the Ordinary (General) Members are able to be represented by the Union vis-a-vis their employers.
 
(iv)         ln this Constitution, every reference to member(s) shall include a reference to Ordinary (General) Member(s) unless it is expressly stated otherwise or it is clearly not permitted by the context.
 
(f)        The Executive Committee shall be empowered to delegate such functions and powers as it deems fit at its discretion to any department of the NTUC or any body that the NTUC may from time to time establish for administering the General Branch, including the processing of the Ordinary (General) Member's application for membership, collection of membership subscriptions, fees or other levies and administering their welfare benefit claims, and may at any time revoke the delegation of the same thereto.
 
Rule 7 — Rights and Duties of Members
 
(a)          The Membership of the Union shall cease on the occurrence of an or all of the following events  :-
 
(i)            Death of Member;
 
(ii)           Expulsion from Membership;
 
(iii)          Resignation from Membership;
 
(iv)         Cessation of employment with the PSA corporation or its subsidiary companies thereof in so far as such cessation is not disputed by the Union;
 
(v)          Arrears of membership subscription fees or levies for more than three months; and
 
(vi)         Execution to a position outside the scope of representation by the Union.
 
(b)         Every member shall immediately inform the General Secretary in writing of any change in his residential address or such other personal particulars as may be recorded by the Union. Any notification or document sent to a member at his last address so recorded by the Union shall be deemed to have been duly issued to and received by the member.
 
(c)         (i)        Every Ordinary Member who is not more than two months in arrears with his membership subscription fees or levies and who is not suspended from the membership of the Union shall be entitled to attend and vote at any General Meeting of Members.
 
(ii)           Ordinary (General) Members shall not be eligible to hold any office in the Union or be represented by the Union vis-a-vis their employers. They cannot take part in any industrial action. They may attend a General Meeting of members at the invitation of the Executive Committee, but shall have no voting and speaking rights thereat.
 
(iii)          Associate Members are not eligible to hold office in the Union or to attend a General Meeting of members and cannot take part in any industrial action.
 
(d)       Any member desirous of resigning from the membership of the Union shall give not less than one month's notice in writing to the General Secretary of the Union and shall pay up all membership subscription fees and levies payable by him as at the effective date of resignation.
 
(e)          The Executive Committee shall have the power to make arrangements for the deduction of subscriptions, contributions and levies and any arrears in respect thereof payable under these rules from members' salaries or wages and the remittance of the same to the Union by the respective employers of the members.
 
Rule 8 — Suspension & Expulsion of Membership
 
The Executive Committee shall have the power to expel or suspend from membership, dismiss or suspend from office, debar from holding office, impose a fine on or penalise in any other manner any mem​ber who is proved to the satisfaction of the Executive Committee to be guilty of conduct prejudicial to the interest of the Union. Any member so expelled from the membership of the Union shall have the right to a General Meeting of Members whose decision shall be final.
 
Rule 9 — Entrance Fee
 
An entrance fee of $25/- which shall be payable in advance, shall be paid by any applicant who is admitted or re-admitted into the membership of the Union.
 
Rule 10 — Subscription
 
a
(i)            The monthly subscription fee for Ordinary Members and Ordinary (General) Members shall be of such amount and at such rate as the General Meeting of Members shall decide and which shall be listed in a Schedule hereto or, in the special circumstances of sub-paragraph
(iii) hereof, as the Executive Committee shall decide.
(ii)           For the purpose of paying the union’s affiliation fee to the Singapore Labour Foundation (SLF), every Ordinary Member shall pay a yearly subscription fee of such amount as shall be determined by the Executive Committee from time to time in accordance with the advice of the NTUC Central Committee.
 Every Ordinary Member shall pay a levy equivalent to one month’s membership subscription fee to be paid to the NTUC which shall be utilized to provide such benefits to union members which the NTUC Central Committee deems fit.
 
Ordinary (General) Members shall pay their entrance fees and monthly and yearly levies through GIRO or in such other manner as the Executive Committee shall decide in its absolute discretion.
 Ordinary (General) Members shall, upon admission into the membership and thereafter in January each year, pay such amount of welfare contribution as shall be determined by a General Meeting of Members from time to time and which shall be listed in a Schedule hereto.
 (iii)          Notwithstanding the other provisions in these Rules, the Executive Committee shall be empowered, only if this Union is required to give effect to a resolution of the National Trades Union Congress in accordance with the teams of affiliation of this Union to the National Trades Union Congress, to after or revise in any manner the prevailing, rates of entrance fee, subscription fee or yearly contribution to NTUC or impose or vary a special levy without convening a Meeting for the purpose and such alteration, revision, imposition or variation shall be deemed to have been duly approved by a General Meeting, in accordance with these Rules and duly recorded as such.
 (iv)           Associates shall pay a fee of $2/- per month or such monthly fees as shall be determined by the Executive Committee from time to time and which shall be listed, in a schedule hereto. Associates shall pay one year's or a pro-rated subscription fee in advance upon admission into the Associateship of the Union and thereafter on or before 1st  January each year Associates who are enrolled with the NTUC  Club  shall also pay the current yearly NTUC Club membership fee.
 
(b)           One month’s membership subscription fees shall be deductible in advance of admission or re-admission into the membership of the Union and subsequent membership subscription fees shall be payable or deductible on such pay day as shall be determined from time to time by the PSA Corporation or its subsidary companies.
          
(c)                          Notice shall be given by The Honorary Treasurer to all members  whose subscription are two months overdue.
 
(d)                       Any Ordinary Member, Ordinary (General) Member or Associate Member who fails to pay for more than three months shall cease to be a member of the Union and shall be deemed to have been struck-off from the List of Members of the Union with effect from the last day of such three months, provided that any Ordinary Member, Ordinary (General) Member or Associate Member who is so struck-off may be re-admitted upon payment of the sum of money owing by him to the Union subject always to his explanation for so failing to pay being satisfactory to the Executive Committee.
 
Rule 11 — General Meeting
 
(a)          The General Meeting shall be held once in every 3 years but not later than six months after the close of every third financial year. The financial year shall be the period from the 1st day of April to the 31st day of March inclusive of both the said dates. The actual date and time for holding the Triennial General Meeting shall be determined by the Executive Committee.
 
(b)          A preliminary notice of the Triennial General Meeting asking for motions for discussion, motions for amendments to the Rules and Constitution, nominations to the Executive Committee and other matters to be included in the Agenda, shall be sent to all members by the General Secretary not less than one month before the date for the commencement of the Triennial General Meeting.
 
(c)        All motions for discussion, motions for amendments to the Rules and Constitution and nominations to the Executive Committee shall be sent by their respective proposers and seconders to reach the General Secretary not later than twenty-one days before the date of commencement of the Triennial General Meeting.        
 
(d)          The General Secretary shall issue or cause to be issued to all members not less than seven days before the date of commencement of Triennial General Meeting a formal notice of meeting stating the exact time, date and place of the meeting and an Agenda setting out:-
 
(i)            The motions for discussion, if any,
 
(ii)          The motion for amendment to the Rules and Constitution; if any,
 
(iii)         The complete list of nominations together with their proposers and seconders; and
 
(iv)        Any other business to be transacted at the meeting together with a copy of every working paper to be tabled at the meeting.
 
(e)        A quorum of the Triennial General Meeting shall be constituted by seventy (70) members or one third of the total number of members of the Union, whichever is lesser, who were not disqualified in any manner from attending and voting at a General Meeting of Members.
 
(f)           If after one hour from the time appointed for the meeting a quorum is not present, the meeting shall be adjourned for a date not exceeding 10 days after the date of the previous meeting as may be decided by those members present, and not earlier than 2 days.
 
(g)          If at the adjourned meeting a quorum is not present after half an hour from the time fixed for the meeting the members present shall have power to proceed with the business of the meeting, but they shall not have the power to make decision on :-
 
(i)            Trade Disputes and Strikes
 
(ii)           Imposed a levy
 
(iii)          Dissolve the Union
 
(iv)         Amend the Rules
 
(v)          Any matters affecting the members of the Union generally.
 
However, they may hold discussion on any of the above matters and by a majority vote instruct the Executive Committee to conduct a secret ballot by post, in accordance with Rule 16. 
 
Rule 12 — Business of the Triennial General Meeting
 
The business of the Triennial General Meeting shall be to consider and discuss the questions of policy affecting the general welfare of the members. To receive and consider reports from the General Secretary, Treasurer and the Executive Committee and to consider and decide on all matters included in the Agenda and to elect Office Bearers of the Executive Committee by secret ballot, subject to Rule 11 (g).
 
Rule 13 — Extraordinary General Meeting
 
(a)          An Extraordinary General Meeting of the Union shall be convened :-
 
(i)            whenever the Executive Committee shall deem it desirable, or
 
(ii)           At the request in writing of not less than half the total members who are entitled to vote, stating the object and reasons of such a meeting.
 
(b)          An Extraordinary General Meeting requisitioned by members shall be convened for a date within thirty (30) days of the receipt of such requisition. The quorum for the Extra​ordinary General Meeting shall be the same as for the Triennial General Meeting.
 
(c)          Notice and Agenda for an Extraordinary General Meeting shall be forwarded by the General Secretary to all members at least 7 days before the date fixed for the meeting.
 
(d)          In the event there being no quorum at an Extraordinary General Meeting convened at the request of the members, then such a meeting shall be dissolved and no Extraordinary General Meeting shall be requested for the same purpose until after the lapse of at least three months from the date of such meeting.
 
Rule 14 — The Executive Committee
 
(a)          The management of the Union and the conduct of its business in the period between Triennial General Meeting shall be vested in the Executive Committee.
 
(b)          The Executive Committee shall consist of the following :-
 
(i)            11 members including the President, the Vice President, the General Secretary, the Assistant General Secretary, the Treasurer, the Assistant Treasurer and the 5 Committee Members, all of whom shall be elected by and from among the members before or at the Triennial General Meeting by secret ballot in accordance with Rule 17 provided that if at the close of nominations stipulated under Rule 11(c) not more than 11 candidates were nominated to the Executive Committee, they shall all be deemed to be automatically elected into office and provided further that these duly elected members of the Executive Committee may at its absolute discretion co-opt additional members from among the members at the general meeting to fill the remaining vacancies thereof; and
 
(ii)           2 members to be appointed by the elected members of the Executive Committee after their election thereof provided that only members of the Union with at least one year's standing shall be eligible for such co-option. Co-opted members shall have the same rights and duties and shall hold office for the same period as the elected members of the Executive Committee.
 
Provided that not more than one-third (1/3) of the Executive Committee members shall be from the same Division as defined by the PSA Corporation and its subsidiary companies. This restriction shall not apply to a situation where an Executive Committee Member is transferred from one division to another during the term of office and where the Executive Committee fills up a vacancy under Rule 14(e).The retiring office bearers are eligible for re-election unless they are otherwise disqualified.
 
(c)      The Executive Committee shall meet at least once every two months and more than one half of its total number shall form a quorum.
 
(d)          Any member of the Executive Committee absenting himself for three consecutive meetings shall be disqualified for sitting as a member thereof unless a satisfactory explanation in writing is forwarded to the Executive Committee.
 
(e)          In the event of death, resignation or expulsion of a member of the Executive Committee, the vacancy shall be filled by a member to be appointed by the Executive Committee.
 
(f)           In the event of the entire Executive Committee wishing to resign, it shall convene an Extra​ordinary General Meeting at which its resignation shall be tabled and a new Executive Committee elected by secret ballot, in accordance with Rule 17.
 
(g)          The Executive Committee shall do its best to attain the objects of the Union and shall protect its funds against extravagance or misappropriation.
 
(h)          The Executive Committee shall give instructions to the Secretary, other officers and paid staff for the conduct of the General Management of the Union. It may suspend or dismiss any officer or member of the staff for neglect of duty, dishonesty, incompetence, refusal to carry out the decision of the Executive Committee or for any other reason which is deemed good and sufficient in the interest of the Union.
 
(i)            The decision of the Executive Committee shall be binding on all members of the Union until and unless overruled by the Triennial or an Extraordinary General Meeting.
 
(j)            It shall give instructions to the Trustees regarding the investment of the funds of the Union.
 
(k)          The minutes of an Executive Committee Meeting shall be recorded and be confirmed at the subsequent meeting of the Committee. Copies of the unconfirmed minutes shall be given to every committee member within 3 weeks of each meeting. The Committee may at its discretion withhold from circulation such minutes as may be deemed to be of a confidential nature. These however will be available for scrutiny to any com​mittee member on personal application to the General Secretary.
 
(l)            The Executive Committee shall have power to appoint sub-committees to further the objectives of the Union outlined in Rule 3.
 
(m)         Only fully paid up members of the Union shall be eligible for election to any office in the Executive Committee.
 
(n)          No person shall be elected or act as a member of the Executive Committee or any other sub-committee of the Union if:-
 
(a)          he is not a citizen of Singapore, or
 
(b)          he has been convicted by any court of criminal breach of trust, extortion or cri​minal intimidation, or of any offence which in the opinion of the Minister renders him unfit to be an officer of a trade union.
 
Provided that these restrictions shall not be applicable to any member who has been granted the necessary exemption by the Minister.
 
(o)       No person who is a probationer may hold office in the Union.
 
(p)          No person who has been ruled by the Industrial Arbitration Court that he should not be represented by the Union under section 16(3) of the Industrial Relations Act may hold office in the Union.
 
(q)          The Executive Committee shall have power to buy, sell, borrow or lend, lease, lend, hire, mortgage, develop or otherwise acquire, dealt with or dispose off such movable or immovable properly as may be expedient or necessary for any purpose of the Union.
 
(r)           The Union shall appoint a Union Advisor who shall represent the Union as determined by the Executive Committee from time to time.
 
Rule 15 — Office Bearers
 
(a)          The President. The President shall, preside at all Triennial General Meetings and Extra-ordinary General Meetings and Executive Committee Meetings and shall be responsible for the proper conduct of business at all such meetings. He shall sign the minutes of each meeting at the time they are approved.
 
It shall be his duty to superintend the general administration of the affairs of the Union and endeavour to secure the observance of these Rules by all concerned together with the General Secretary and the Treasurer.
 
He shall have a casting vote.
 
He shall also be responsible for signing all vouchers together with the General Secretary.
 
He shall be empowered to make statements to the Press on behalf of the Union.
 
(b)          The Vice President. The Vice President shall assume the duties of the President in his absence.
 
(c)          The General Secretary. He shall conduct the business of the Union in accordance with the rules and shall carry out the instructions of the Triennial General Meeting or Extraordinary General Meetings and Executive Committee. He shall attend to and record the minutes of all Triennial and Extraordinary General Meetings and Executive Committee Meetings.
 
He shall prepare or cause to be prepared in Annual Return in accordance with the Trade Union Act and shall transmit same to the Registrar of Trade Unions by pres​cribed date and every member shall be entitled to receive a copy of the Annual Return with certified statements of accounts without payment on application to the registered office of the Union.
 He shall be responsible for keeping of a Register of Members and for notifying the Registrar of Trade Unions within the prescribed time, the alterations of rules, change of Office-Bearers and removal of the Union's registered office.
He shall be responsible for signing all vouchers together with the President.
 He shall be empowered to make statements to the press on behalf of the Union after consultations with the President .
 
(d)          The Assistant General Secretary. He shall assist and assume the duties of the Honorary Secretary in his absence.
 
(e)          The Treasurer. He shall not be an Internal Auditor or Trustee concurrently. He shall be responsible for the keeping of financial books and monies of the Union. He shall prepare a financial statement for each quarter and for the Triennial General Meeting of the Union.
 He shall be responsible for the preparation of Statement of Receipts and Expenditure and Statement of Liabilities with a Statutory Declaration for the submission of the Annual Returns to the Registrar of Trade Unions.
 He shall have power to retain in his hands for current expenses of the Union a sum of money not exceeding $200.00. Any sum exceeding $200.00 must be deposited in a bank approved by the Executive Committee.
 He shall be responsible for the signing of all receipts (all vouchers presented to him for payment must bear the signature of both the President and the General Secretary).
 
(f)           The Assistant Treasurer. He shall assist and assume the duties of the Treasurer in his absence.
 
(g)          The members of the Executive Committee. They shall attend meetings of the Committee and generally assist the Committee in the consideration and decision of question brought up for discussion.
 
Rule 16 — Application, Investment, & Safe Custody of Funds
 
(a)          The funds of the Union may only be expended for the following objects:-
 
(i)             The payment of salaries, allowances and expenses to officers of the Union.
 
(ii)           The payment of expenses for the administration of the Union, including audit of the accounts of the funds of the Union.
 
(iii)          The prosecution or defence of any legal proceeding to which the Union or any member thereof is a party, when such prosecution or defence is undertaken for the purpose of securing or protecting any rights of the Union as such or any rights arising out of the relations of any members with his employer.
 
(iv)         The conduct of trade disputes on behalf of the Union or any member thereof.
 
(v)          The compensation of members of loss arising out of trade disputes.
 
(vi)         The payment of affiliation fee to registered federation of trade unions, a Trade Union Co-ordinating or Advisory Bodies registered in the State under any written law and such other Associations or Organisations established outside the State as may from time to time be approved by the Minister.
 
(vii)        The Payment:-
 
(a)          of essential transport expenses and the amount of actual wages lost by representatives of the Union attending meetings connected with or related to the promotion of industrial relations.
 
(b)          of expenditure for the purpose of the establishment or maintenance of any lawful Trade Union Co-ordinating or Advisory Bodies.
 
(viii)       The editing, printing, publication and circulation of any journal, magazine, newsletter or other printed literature published by the Union for the advance​ment of its objects or the promotion of the interests of the members in accordance with its registered objects and rules.
 
(ix)         The conduct of social, sporting, educational and charitable activities of the Union and
 
(x)          The Executive Committee shall have powers from time to time and at any time to establish Union Benefits Scheme(s) out of contributions or donations by members and/or donations by employers and other persons and/or grants by the Union for conferring benefits in monetary payment or other assistance to members and their dependants on such terms and under such conditions as the Executive Committee shall decide in its absolute discretion. The Union Benefits Scheme shall be governed by such Regulations as are adopted by the Executive Committee and as are registered with the Registrar of Trade Unions.
 
(xi)         Any other object which by notification in the Gazette the Minister may declare to be an object for which funds may be expended.
 
(b)        (i)        The general funds of the union which are not required for current expenses, shall be invested by the Trustees for the time being in trust money to be applied, including shares on co-operative societies established by any registered trade union's or interest earning deposits in banks or finance companies and such undertaking, enterprise or scheme, the promoter or proprietor, of which is the Singapore Labour Foundation or a company formed by or related to the Singapore Labour foundation, as the Minister may approve.
 
All investments of the Union shall be held in the names of the Trustees of the Union. 
 
(ii)           If a special fund of this Union is derived in part or in whole from the mandatory contributions of members under these rules, the portion of the special fund that is derived from such contributions shall not be used or applied for any other purpose with the consent, by secret ballot, of the majority of the members of the Union and the Secretary shall cause every such consent to be notified to the Registrar within seven days thereof.
 
(c)       The following limitations shall apply in the expenditure of the Union Funds:-
 
(i)            The General Secretary may authorize the expenditure of not more than $1,000.00 in each calendar month.
 
(ii)           The President may authorise the expenditure of not more than $5,000.00 in each calendar month.

 
(iii)          The Executive Committee may authorize the expenditure of not more than $20,000.00 each calendar month.
 
(iv)         The General Meeting may authorize the expenditure of any sum exceeding $20,000.00.
 
(d)          All cheques or withdrawal orders on the fund of the Union deposited in the bank must be signed by the following three officers:-
 
(i)            The President or in his absence the Vice President.
 
(ii)           The Treasurer or in his absence the Assistant Treasurer.
 
(iii)          The General Secretary or in his absence the Assistant General Secretary.
 
Rule  17 — Ballot Rules
 
(a)          Voting shall be by secret ballot and decision shall be according to the majority of votes recorded in respect of the following matters:-
 
(i)            Election of Office Bearers.
(ii)           Decision of all matters on Trade Disputes.
(iii)          Imposition of Levies.
(iv)         The amendment of Rules, other than the provisions governing or pertaining to affiliation to the National Trades Union Congress and the Singapore Labour Foundation which shall requires 5/6th of the total membership's votes.
(v)          The changing of the purpose of any special fund to which members make mandatory contribution.
(vi)         Any other matters affecting the members of the Union generally.
 
(b)       Voting shall be by secret ballot and resolutions shall be subject to the approval of 5/6th of the total membership in respect of the following matters:
 (i)            Decision to change the name of the Union.
(ii)           Decision to strike.
(iii)          Decision to disaffiliate from the National Trades Union Congress or the Singapore Labour Foundation.
(iv)         Decision to alter or revise in any manner the provision governing or pertaining to affiliation to the National Trades Union Congress and the Singapore Labour Foundation, including this provision.
 
(c)      When a secret ballot is conducted at a meeting, the procedure at appendix ‘A’ shall be compiled with. The procedure at Appendix ‘B’ shall apply in case of a postal ballot.
 
(d)          If a decision of the members of the Union is required on any matter under these rules or any provision of the Trade Union Act, the Executive Committee may conduct a postal ballot in accordance with the procedure at Appendix 'B’ to ascertain the decision of the members of the Union without convening a General Meeting of Members therefor.

 

Rule 18 — Trade Disputes

 

(a)          Should any trade dispute arise the member concerned shall make the same known to the General Secretary who shall immediately report the same to the Executive Committee but in no case cessation of work be threatened or take place without sanction of the Executive Committee.

 

(b)          Should any section of the members of the Union request steps to be taken for an advance in wages or improvement of conditions of employment they shall instruct the General Secretary to report that claim to the Executive Committee who shall determine what action shall be taken.

 

(c)          No strike action shall be taken without the approval of 5/6th of the membership first being obtained by secret ballot at a General Meeting or by post in accordance with Rule 17.

 

(d)          Instructions issued by the Executive Committee respecting a stoppage of work must be carried out by every member. Members failing or refusing to carry out the instructions of the Executive Committee shall be expelled from the Union.

 

Rule 19 — Levies

 

(a)          The Executive Committee may after a secret ballot vote of the members as laid down in these rules, impose a levy upon all members of the Union and all members shall be required to pay such levy. The levies shall be paid to the Treasurer of the Union.

 

(b)          Any member who fails to pay a levy within three months of its imposition, the amount shall be treated as arrears of Union subscription as laid down in these Rules.

 

Rules 20 — Notices
 

Notices required to be issued to members under these rules shall be considered to have been pro​perly serve if posted or delivered by hand to the last address of the member recorded in the membership roll of the Union.

 

Rule 21 — The Auditors
 

(a)          An External Auditor who must be approved by the Registrar of Trade Unions shall be appointed by the Executive Committee provided that no External Auditor shall be appointed for a continuous period of more than five years without the prior written approval of the Minister.

 

(b)          He shall audit the general accounts of the Union as soon after the close of the financial year as possible. He shall examine all the books of the Union  and shall certify as to their correctness or otherwise. He shall prepare and submit a report for the Triennial General Meeting.

 

(c)          A copy of the Auditor's Report shall be conspicuously placed in the registered office of the Union for the inspection of the members.

 

(d)          He shall not be a member of the Union.

 

(e)          Two members shall be appointed by the Executive Committee as Internal Auditors to periodically audit the accounts between Triennial General Meetings and a copy of their report shall be given to the Executive Committee and shall be placed on the Notice Board. They shall not be members of the Executive Committee nor shall they be Treasurers or Trustees of the Union.

 
 
Rule 22 — Trustees
 
(a)          The Executive Committee shall have the power to appoint Three Trustees for an indefinite term of office.
 
No person who is holding the office of President, Chairman, General Secretary, Treasurer or other similar office in a trade Union or who is not a citizen of Singapore shall be appointed as a trustee of the Union without the prior written approval of the Minister.
 
(b)          They shall have vested in them as joint tenants all the movable and immovable property whatsoever belonging to the Union for the use and benefit of the Union and the members thereof. In the event of the death bankruptcy, incapacity or resignation of any such Trustee or Trustees, the Executive Committee shall appoint a Trustee or Trustees in his or their place.
 
(c)          The Trustees shall not sell, withdraw or transfer any of the invested capital of the Union without the consent and authority of the Executive Committee. Such consent and authority must be given in writing on behalf of the Executive Committee by the General Secretary and Treasurer who shall affix to it the Union Stamp.
 
(d)          They shall hold all deeds documents of title and securities for money of the Union, and they may take such measures for the safe custody and preservation thereof, at the expense of the Union as they shall think fit. They shall be responsible for the safe custody of all such deeds, documents and securities as are placed in their hands or under their control, and shall produce them for inspection when required by a resolution of the Executive Committee, and shall produce them when required by the Internal Auditors or External Auditor.
 
(e)          They shall from time to time as resolved by the Executive Committee -
 
(i)            Invest, re-invest or vary the investment of the funds of the Union in accordance with the instruction of the Executive Committee, or
 
(ii)           Pay over to the Executive Committee from the funds of the Union such sum as may be expedient or necessary to meet the administrative expenses.
 
Rule 23 — Alteration of Rules
 
These rules shall only be altered or rescinded in accordance with Rule 17. Every alteration of these Rules shall take effect from the date of registration by the Registrar of Trade Unions.
 
Rule 24 — Interpretation
 
The Executive Committee shall interpret the rules as and when necessary and determine any point on which the rule are silent.
 
Appendix A
 
PROCEDURE FOR CONDUCTING A SECRET BALLOT AT A  MEETING
           
1.            The Executive Committee shall fix the date the time and the place for voting and the Secretary shall take steps to secure that every member of the Union who is entitled to vote is informed, as far as prac​ticable of the date, time and place of the ballot. It shall be the responsibility of the Executive Committee to see that all members of the Union who are entitled to vote are given a reasonable opportunity to record their votes freely, that the result of voting are correctly ascertained and declared and that the secrecy of the ballot is properly secured.
 
2.            The Executive Committee shall cause the required number of ballot papers to be prepared in the form similar to Specimen A or Specimen B. Nothing shall be marked or indicated on any ballot paper by any person which can in any way identify the member voting.
 
3.            The Executive Committee shall provide, if practicable, a separate room or, if that is not practicable, a separation portion of a room for the taking of the ballot, together with writing materials and a ballot box which shall be kept locked from the commencement of the ballot until the time when the vote are counted.
 
4.            The taking of the ballot shall be in the charge of three scrutineers, two at least of whom shall be pre​sent throughout Such scrutineers, who shall not be members of the Executive Committee, shall be appointed at the Triennial General Meeting or, if that is not practicable, by the Executive Committee.
 
5.            No person shall be present in the room or portion of a room, as the case may be, during the voting except the scrutineers and the members who are actually voting.
 
6.            Each member on presenting himself for the purpose of voting shall forthwith produce to one of the scrutineers if requires, satisfactory evidence of his membership, and his name or number shall be forthwith checked off by such scrutineer in the Membership List compiled for the purpose and he shall be handed a ballot paper. The scrutineers shall ensure that only those members who are entitled to vote are given the opportunity to do so and that each member votes once only on a particular issue.
 
7.            The member who has been issued with a ballot paper shall then proceed to record his vote by placing a cross or a number of crosses, as the case may be, and no other mark on the ballot paper. Then folding the ballot paper at least in half, he shall drop it in the ballot box provided for that purpose and immediately quit the place of voting.
 
8.            At the conclusion of the voting, all ballot papers which have not been used for voting shall be destroyed by the scrutineers. The scrutineers shall then open the ballot box and count the votes. The scrutineers or a majority of them shall decide whether any ballot paper shall be rejected as being invalid and shall forthwith separate any paper or rejected and mark it "Rejected".
 
9.            After all the votes have been counted, the scrutineers shall prepare a statement in duplicate, of the result of the ballot and hand both copies, duly signed, to the Secretary. The statements shall be counter​signed by the President and the Secretary, and the President or the Secretary shall then announce the result of the ballot to the members present.
 
10.          One signed copy of the Scrutineers' statement shall be sent to the Registrar of Trade Unions by the Secretary within seven days after the ballot. He shall retain the other copy for at least six months which may be inspected by any member who desires to do so.
 
11.          Immediately after the result of the ballot has been certified as aforesaid, the ballot papers which have been counted including the rejected ones, and any other documents used in connection with the ballot shall be sealed up in large envelopes and kept in safe custody for a period of six months for inspection by the Registrar of Trade Unions.
 
Specimen A
BALLOT FORM FOR ELECTION OF OFFICERS
 
How to Record Your Votes
 
1.              You are entitled to record votes, i.e. one vote each for the President the Vice President, the Secretary, the Assistant Secretary, the Treasurer and the Assistant Treasurer, and votes for Committee members.
 
2.              You will record each vote SECRETLY by placing a cross thus 'X' in the space provided against the name of the candidate for whom you wish to vote Please note that NO MARK OTHER THAN 'X’ must appear on the ballot paper and that you must not cast more votes than the number specified, otherwise your ballot paper will be rejected as spoilt and your votes will not be taken into account.
 
3.              After having recorded your votes, fold the ballot paper at least in half and drop it into the ballot box provided in the voting room;
 
	PRESIDENT

 

	  No.
 
	                   Nominees
 
	            Vote here for ONE only
 

	   1
 
	 
 
	 
 

	   2.
 
	 
 
	 
 

	 
VICE PRESIDENT
 

	  No.
 
	                  Nominees
 
	            Vote here for ONE only
 

	   1.
 
	 
 
	 
 

	   2.
 
	 
 
	 
 

	 
SECRETARY

 

	  No.
 
	                  Nominees
 
	            Vote here for ONE only                 
 

	   1.
 
	 
 
	 
 

	   2.
 
	 
 
	 
 

	 
ASST. SECRETARY
 

	  No.
 
	                 Nominees
 
	             Vote here for ONE only
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	   2.
 
	 
 
	 
 

	 
TREASURER                          
 

	  No.
 
	                     Nominees
 
	            Vote here for ONE only
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	   2.
 
	 
 
	 
 

	 
ASST. TREASURER
 

	  No.
 
	                    Nominees
 
	             Vote here for ONE only
 

	   1.
 
	 
 
	 
 

	   2.
 
	 
 
	 
 

	 
EXECUTIVE COMMITTEE MEMBERS

 

	  No.
 
	                    Nominees
 
	             Vote here for FIVE only
 

	   1.
 
	 
 
	 
 

	   2.
 
	 
 
	 
 

	   3.
 
	 
 
	 
 

	   4.
 
	 
 
	 
 

	  etc.
 
	 
 
	 
 


 
Union Seal
Secretary's Signature
 
Name of Union
 
Specimen B


BALLOT FORM

 
How to Record Your Vote

 
1.            You are entitled to Vote FOR or AGAINST the following motion:-
(Here State Motion)
2.            You will record your vote SECRETLY by placing a cross thus ‘X’ in the space provided either against the word "FOR" or against the word "AGAINST" as you may decide. Please note that NO MARK OTHER THAN 'X’ must appear on this ballot paper, otherwise your ballot paper will be rejected as spoilt and your vote will not be taken into account.
 
3.            After having recorded your vote fold the ballot paper at least in half and drop it into the ballot box provided in the voting room.
Vote Here
	FOR
 
	 
 

	AGAINST
 
	 
 


 
Union Seal
Secretary's Signature
 
Name of Union
Appendix B
 
PROCEDURE FOR CONDUCTING A SECRET BALLOT BY POST
 
1.            The Executive Committee shall determine on what date or dates the ballot paper shall be sent to the members and before what date they shall be returned, and the date and time when the votes shall be counted. It shall be the responsibility of the Executive Committee to see that all member of the Union who are entitled to vote are given a reasonable opportunity to record their votes freely, that the result of voting are correctly ascertained and declared, and that the secrecy of the ballot is properly secured.
2.            The Executive Committee shall cause the required number of ballot papers to be prepared in the form similar to Specimen A1 or Specimen B1. Nothing shall be marked or indicated on any ballot paper by any person which can in any way identify the member voting.
3.            There shall be sent with every ballot paper an envelope on which shall be printed "Ballot Paper the Scrutineers….. Union", followed by the address of the registered office of the Union. The membership number of the member shall also be printed on the envelope.
4.            No member shall be entitled to more than one vote, or shall vote on or send in more than one ballot paper on a particular issue.
5.            It shall be the duty of the President and the Secretary to secure that a ballot paper and, an envelope addressed in accordance with Rule 3 hereof is delivered to every member of the Union who is entitled to vote, and that each ballot paper delivered to a member is checked off against the name of the member in the Membership List compiled for the purpose.
6.            Every member desiring to vote must return his ballot paper duly marked on or before the date men​tioned on the ballot paper to the registered office in the envelope provided, and the Secretary shall place such envelopes unopened, as and when received, in a locked receptacle, and so retain them until the time fixed for the counting of the votes.
7.            The Triennial General Meeting or the Executive Committee shall appoint three members of the Union who are not member of the Executive Committee to be scrutineers. At the date and time appointed for the counting of the votes, the scrutineers shall, after destroying any ballot papers at the registered office which have not been used for voting, check off the returned envelopes against the names of the members in the same Membership List as mentioned in Rule 5 hereof to ensure that no unauthorised ballot papers have been cast and that the provisions of Rule 4 hereof have been complied with. They shall then open the envelopes and remove the ballot papers. After all the envelopes have been opened, they shall mix the ballot papers thoroughly. They shall then proceed to count the votes in the presence of the President, the Secretary and as many other officers and members as desire to attend. The scrutineers or a majority of them shall decide whether any ballot paper shall be rejected as being invalid and shall forthwith separate any paper so rejected and mark it "Rejected".
8.            After all the votes have been counted, the scrutineers shall prepare a statement, in duplicate, of the result of the ballot and hand both copies, duly signed, to the Secretary .The statement shall be countersigned by the President and the Secretary. One signed copy of the scrutineers' statement shall be sent to the Registrar of Trade Unions by the Secretary within seven days after the ballot. The other copy shall be retained by the Secretary for at least six months for inspection by any member who desires to do so. The Executive Com​mittee shall take steps to make known to all the members of the result of the ballot.
9.            Immediately after the result of the ballot has been certified as aforesaid, the ballot papers which have been counted, including the rejected ones, the envelopes and any other documents used in connection with the ballot shall be sealed up in large envelopes and kept in safe custody for a period of six months for inspection by the Registrar of Trade Unions.
 
Name of Union:

 
Registered Office:
Specimen A1
 
BALLOT FORM FOR ELECTION OF OFFICERS
 
How to Record Your Vote by Post
 
1.            You are entitled to record votes, i.e. one vote each for the president, the Secretary, the Assistant Secretary, the Treasurer and the Assistant Treasurer, and votes for Committee Members.
 
2.            You will record your votes SECRETLY, as though in a voting booth in a manually conducted secret ballot, by placing a cross thus 'X' in the space provided against the name of the candidate for whom you wish to vote. Please note that NO MARK OTHER THAN 'X' must appear on the ballot paper and that, you must not record more votes than the number specified, otherwise your ballot paper will be rejected as spoilt and your votes will not be taken into account.
 
3.            After you have recorded your votes, fold the ballot paper at least in half and properly enclosed in the envelope provided. Post this envelope so that your ballot will be received at the Union's registered office not later than .................. 19
 
	PRESIDENT
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	                    Nominees
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VICE PRESIDENT
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SECRETARY                            

 

	  No.
 
	                  Nominees
 
	             Vote here for ONE only
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ASST. SECRETARY
 

	  No.
 
	                  Nominees
 
	              Vote here for ONE only
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EXECUTIVE COMMITTEE MEMBERS

 

	  No.
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	            Vote here for FIVE only
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Union Seal
Secretary's Signature
 
Name of Union:
 
Registered Office:
Specimen B1
 
BALLOT FORM

 
How to Record Your Vote by Post

 
1.            You are entitled to vote either FOR or AGAINST the following motion : —
(Here State Motion)
2.            You will record your vote SECRETLY, as though in a voting booth in manually conducted secret ballot by placing a cross thus 'X' in the space provided either against the word "FOR" or "AGAINST" as you may decide. Please note that NO MARK OTHER THAN 'X' must appear on this ballot paper, otherwise your ballot paper will be rejected as spoilt and your vote will not be taken into account.
 
3.            After you have recorded your vote, fold the ballot paper at least in half and properly enclosed in the envelope provided. Post this envelope so that your ballot will be received at the Union's registered office not later than ...................... 19 ..
 
Vote here
	FOR
 
	 
 

	AGAINST
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SCHEDULE OF FEES
Rule 10(a)(i), Rule 10(a)(ii) and Rule 10(a)(iv)
 
	1.
 
	Ordinary Member
 
	 
 

	 
 
	Monthly Membership Subscription Fee
 
	S$9.00
 

	 
 
	Yearly Contribution to the Singapore Labour Foundation
 
	S$9.00
 

	2.
 
	Ordinary (General) Member
 
	 
 

	 
 
	Monthly Membership Subscription Fee
 
	S$9.00
 

	 
 
	Yearly Contribution to the Singapore Labour Foundation
 
	S$9.00
 

	 
 
	Yearly Welfare Contribution
 
	S$5.00
 

	3.
 
	Associate Member
 
	 
 

	 
 
	Monthly Membership Subscription Fee
 
	S$2.00
 


 
 
 
 
 
 
PORT OFFICERS' UNION
ORDINARY (GENERAL) MEMBERS UNION BENEFITS SCHEME REGULATIONS
 
1.            Name
 
This Scheme shall be known as "the POU Ordinary (General) Members Benefits Scheme" (hereinafter called "the Scheme").
 
2.            Objects
 
The objects of this Scheme is to confer on the Ordinary (General) Members of the Union and their dependants such benefits in cash or kind as the Executive Committee of the Union shall deem fit in its absolute discretion.

 
3.            Finance
 
(a)          The benefits under the Scheme shall be financed out of the Welfare funds of the Union and the contributions of the Ordinary (General) Members.
 
(b)          All Ordinary (General) Members shall pay $5/- per year to this Scheme which shall be payable upon admission into membership and thereafter in January each year.
 
4.            Eligibility
 
Except where expressly provided to the contrary hereinunder, the minimum period of membership for an Ordinary (General) Member to qualify for any benefit payable under the Scheme shall be six (6) months of fully paid-up membership as at the date of the respective qualifying event.
 
5.            Administration
 
5.1       This Scheme shall be administered by the Executive Committee of the Union which
           may at its discretion delegate any of its powers or functions as it deems fit to any
           department of NTUC or any body that the NTUC may from time to time establish for
           administering the General Branch.
 
5.2       The Executive Committee may alter, amend, rescind, add to or subtract from the
           provisions governing the rate of contributions payable by the Ordinary (General)
           Members, the scale of quantum of benefits under the Scheme, the conditions of
payment of benefits under the Scheme and the qualifying events for payment of
           benefits under the Scheme. It will take effect after registration with the Registrar of
          Trade Unions.
 
 
5.3      In the event of any dispute arising from the operation of the Scheme or the
          construction of the provisions of this Rule the decision of the Executive Committee
          shall be final.
 
 
6.            BENEFITS
 
6.1        Payment on Death of an Ordinary (General) Member
 
(a)          The payment of any benefit under the Scheme on the death of an Ordinary (General) member shall be in accordance with the scale of benefits as shall be drawn up by the Executive Committee from time to time. Subject to this, the scale of benefits shall be as follows:
 
	Recorded Length of Membership
 
	Amount of Benefits
 

	6 mths to 9 mths
	$50/-

	After 9 mths
	$70/-

	After 5 yrs
	$150/-

	After 10 yrs
	$280/-

	After 15 yrs
	$400/-

	After 20 yrs
	$550/-

	After 25 yrs
	$700/-

	After 30 yrs
	$850/-

	After 35 yrs
	$1,000/-


 
(b)          For the purpose of facilitating payment of benefits under this Scheme, every Ordinary (General) Member shall nominate in the prescribed form two persons to whom such payment may be made either jointly, severally or alternatively.
 
(c)          In the absence of such nomination, the Executive Committee shall be empowered to pay the benefits to the legal personal representative of the deceased Ordinary (General) Member or the surviving spouse or any two children over the age of 18 years of the deceased Ordinary (General) Member or any person it deems fit PROVIDED ALWAYS a letter of indemnity shall have been executed by such person absolving the Executive Committee from any liability arising out of such payment or release to him.
 
(d)          A receipt duly signed by such nominees, personal representative, spouse or children of a deceased Ordinary (General) Member shall be good and sufficient discharge for the said benefits so paid.
 
(e)          Every claim shall be made within one (1) month of the death concerned, unless the Executive Committee decides otherwise, and shall be supported by documentary proof.
 
 
 
6.2          Benefits Payable on Death of dependants
 
(a)          Every Ordinary (General) Member shall be entitled to claim $50/- on the death of his/her dependant in accordance with the provisions stipulated hereunder.
 
(b)          An Ordinary (General) Member shall be entitled to claim only twice in every 5 years for the death of any of his/her dependants.
 
(c)          For the purpose of this benefit, "dependants" shall mean the father, mother, spouse, son or daughter of an Ordinary (General) Member or any person it deems fit PROVIDED ALWAYS a letter of indemnity shall have been executed by such person absolving the Executive Committee from any liability arising out of such payment or release.
 
(d)          Every claim shall be made within one (1) month of the death concerned, unless the Executive Committee decides otherwise, and shall be supported by documentary proof of death.
 
6.3          Insurance Coverage Against Accidents
 
(a)          The Union shall arrange with NTUC Income for all registered Ordinary (General) Members of the Union to be covered under a group personal accident insurance policy against death or permanent disablement resulting from an accident not connected with employment and shall pay the premium for such insurance coverage out of the funds under this Scheme.
 
(b)          The conditions governing the scope of the coverage, the making of claims, and the amount of payments under the insurance coverage shall be in accordance with the terms of the insurance policy as shall be notified from time to time to members.
 
(c)     (i)           The mode of payment for the death of an Ordinary (General) Member
                       shall be in accordance with the provisions of Regulation 6.1 hereof
                       wherever applicable, unless the Executive Committee shall decide
                       otherwise at its absolute discretion in any particular case.
 
(ii)           Notwithstanding the provisions of Regulation 6.1, the beneficiary(ies) of an Ordinary (General) Member shall not be entitled to claim both a death benefit under the said Regulation and a benefit under this Regulation 6.3 in respect of the same death.
 
6.4          Scholarships/bursaries for Members' Children
 
Subject to the absolute discretion of the Executive Committee to determine the criteria, amount and total number of scholarships/bursaries to be provided in any year, Ordinary (General) Members shall be eligible to apply for the following scholarships/awards for their children:
 
	Primary level
	$100/-

	Secondary level
	$200/-

	ITE/Pre-U/JC level
	$300/-

	Polytechnic
	$800/-

	University level
	$1,000/-


 
7.            Amendments to the Scheme
 
The Executive Committee may at its discretion amend, vary or alter these Regulations and add to or subtract any benefits stipulated hereunder provided that such changes shall take effect only after registration with the Registrar of Trade Unions.
 
8.            Dissolution of the Scheme
 
In the event that this scheme is dissolved or discontinued for any reason whatsoever, any remaining funds after all liabilities of the Union including any outstanding payments to NTUC have been made shall be disposed off in such manner as the members of the Fund may decide by Secret ballot.
